MYHHUIIUIIAJBHOE BIOJ’KETHOE OBIIIEOBPA3OBATEJIBHOE
VYPEXKJIEHWE CPEJHSSI OBIIIEOBPA3OBATEJIBHAS IIKOJIA Nel0
HUMEHH B.C. HOCEHKO MYHHUITUITAJIBHOT' O OGPA3OBAHUS
ABUHCKUU PAVIOH

COT'JIACOBAHO YTBEPXIAIO
YTIpaBIsiroIM COBETOM
MBOVY COL Ne 10
(mpotoxoa oT 30.08.2021 Ne 1

ITosi0keHMe 0 AesITEILHOCTH IMIKOJIbHON OMOJIMOTEKH
1. O0mue mos0KeHUA

1.1. Hacrosmee mONOXEHUE pPEMVIAMEHTUPYET JEATEIBHOCTE OHOIMOTEKH
- MBOY COII Ne 10 (nanee — o6pa3oBaTebHasi OpraHu3aIus).

1.2. Hacrosimee mHOJO0XEHHE pa3pabOTaHO B COOTBETCTBHU C DenepanbHBIM
3aK0HOM 0T 29.12.2012 Ne 273-®3 «O06 obpazoBarnuu B Poccuiickoit denepanum,
nprukazoM MuHKyneTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yTBepkIeHUH
ITopsinka ydera OOKYMEHTOB, BXOISIIMX B COCTaB OWMONMOTEYHOro (GOHIa» C
yderom nuceMa MunoOpasoBanus Poccum ot 23.03.2004 Ne 14-51-70/13 «O
IIpuMepHOM MONOXKEHHH O OMOIMOTEKe O0O0IIe0Opa3oBaTEILHOTO YUPEKIACHUSD,
Meronnueckux pexomenmanuii OI'BHY «HIIB wm. K.J[. Vmumackoro» ot
31.05.2017.

1.3. bubmuoTexa sBISETCA CTPYKTYPHBIM MOAPa3[eieHHEM 00pa30BaTeIbHOM
OpraHM3alli¥, CO3JaHHBIM B LeddAX OoOeCleueHHWs TMpaBa  yYacTHHKOB
oOpa3oBaTeNbHOTO Mpollecca Ha OeCIUIaTHOE ITONb30BaHWe OMOIMOTEYHO-
MH(OPMALMOHHBIMHU PeCypcaMH.

1.4. Tlopsamok IMONB30BaHMS UCTOYHMKAMU HH(OpPMAIMH, TEpeYeHb OCHOBHEIX

YCIYT B YCJIOBHA UX NPEOOCTABICHUA ONPEHACIISIIOTCS HACTOSAIINM ITOJIOXEHUEM O
1



OubnuoTeke W TMpaBUJIaMH T[IOJIb30BaHUS OWUONTHOTEKON, YTBEP)KIECHHBIMU
PYKOBOIMTENIEM 00pa30oBaTeIbHON OpraHH3alliH.

1.5. Oprammsanus oOCTy)XWBaHUS YYaCTHUKOB 00pa3oBaTEIBHOTO IpoIlecca
MPOU3BOAUTCSI B COOTBETCTBMU C TMpPaBWIAMH TEXHUKA OE€30MacHOCTH W
MTPOTUBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHUUECKUMU TPEOOBAHUSIMH.

2. LHean, 3agaun, pyHKUHA OMOIMOTEKH

2.1. lenu 6HOIMOTEKN COOTBETCTBYIOT LIEJSIM 00pa30BaTEIbHOM OpraHU3alluU U
BKJTIOYAIOT B ce0s B TOM umcie: GOpMHpPOBaHWE OOIIEH KyJIbTyphl JIMYHOCTH
oOydJaromumxcss Ha OCHOBE YCBOEHHUS O00s3aT€TbHOTO MHHUMYMa COICpPKaHHUS
001eo0pa3zoBaTeNbHBIX MPOrPaMM, UX afanTalys K )KU3HU B OOIIECTBE, CO3IaHME
OCHOBBI  [UII  OCO3HaHHOrO  BBIOOpPa W TMIOCIEOYIOIIETO  OCBOCHHS
TpodecCuOHATBHBIX 00pa3oBaTENbHBIX IPOrpaMm, BOCTINTaHME
IpaXkIaHCTBEHHOCTH, TPYAOIIOOMs, YBa)KE€HHUs K IpaBaM W CBOOOIAaM dYEJIOBEKa,
MoOBHM K OKpyXaromeit mpupoxpe, Pomwne, cembe, (HOpMHUpOBaHHE 3TOPOBOTO
obpaza KU3HH.

2.2. 3ajagamu 6uOIMOTEKN 00pPa30BaATEILHON OpraHU3aIMH SBJISIOTCS:

« oOecreyeHHe YYacCTHHKOB 00Opa30BaTeNbHOTO Tpolecca TOCTYIIOM K
HHQOPMAIUY, 3HAHWUSM, HUIESIM, KYJIbTYpHBIM IEHHOCTSM IOCPEICTBOM
WCIIOJIb30BAaHUS O6ubIMoTeYHO-UH(POPMAITMOHHBIX pecypcoB
o0Opa30BaTebHON OpraHU3alny;

o IpHUBJIEYEHHE OOYHYAIOUIMXCS K CHUCTEMAaTHYECKOMY UYTCHHMIO Y4eOHOH,
XYHOXECTBEHHOH, HayUHO-TIOMYJISIPHOU JINTEPATYPHI;

e CONCHCTBHE pa3BUTHIO IMO3HABATENBHBIX HHTEPECOB H CIIOCOOHOCTEM
o0y4aromuxcs;

« 0OyueHHe OCHOBaM OHOIHOTEUHO-OMOIHOTpahUIECKOM IPaMOTHOCTH;

e CONEHCTBHE TENarorMuyeckKuM paboOTHHUKaM B  TOO0OpEe  HaydHO-
METOAUYECKOH JTUTEPATyphl, UHOOPMUPOBAHKIE O HOBBIX MOCTYILIEHUAX B
OubmmoreuHsIi GOH/T;

¢ COBEPIICHCTBOBAaHUE IPEAOCTABIAEMBIX OMOIMOTEKOH YCIYr Ha OCHOBE
BHEIPEHHUS HOBBIX MH(MOPMALMOHHBIX TEXHOJOTHHA ¥ KOMITBIOTEPH3ALIMU
6n6IMoTeYHO-NH(HOPMAITHOHHBIX IIPOLIECCOB, dopmupoBaHue
KOM(OpPTHOH OUOIMOTEIHOM Cpebl.

2.3. bubnuoTteka BBIMTOIHSET CIEAYIOMINE (YHKIUH:
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2.3.1. ®opmupyer  oHng  OWOMHOTEYHO-MHPOPMALMOHHBIX  PECYpPCOB
o0pa30BaTeIbHOM OpraHU3aluu: '

¢ KOMIUIEKTYET OCHOBHOU (HOHI yueOHBIMH, XyJOKECTBEHHBIMH, HAYYHbBIMHY,
CIPaBOYHBIMH, MeJarornueCcKuMu %} HayYHO-TIOMYJISIPHBIMU
HOKYMEHTaMU;

e yYacTBYeT B KOMIUIEKTOBaHUH CIELAATU3UPOBAHHOIO (poHAa ydeOHUKaMu
U3 YKCiIa BXOMSIINUX B (heepalibHbIN NepeueHb yIeOHUKOB, JOMYIIeHHbBIX
K HCIOJB30BAHWIO TIPU peATH3aldd HMMEIOIUX TIOCyIapCTBEHHYIO
aKKpEIUTAIlNI0 00pa3oBaTeNIbHBIX MpOrpaMM HadaabHOrO  OOIIEro,
OCHOBHOTO 00mmero, cpemHero ooOmero o00pa3oBaHUs, W Y4EOHBIMU
MOCOOMSMH, JOIMYIIEHHBIMH K HCIIOJB30BAHUIO TPU  pear3aliu
yKa3aHHBIX 00pa30BaTENbHBIX MPOTPaMM;

o aKkKyMmynupyeT (OHA IOKYMEHTOB, CO3[aBaeMbIX B 00pa3oBaTeIbHOMI
opranuzanuu (myOnmukamuii u paboT TmemaroroB o0Opa3oBaTEILHOM
OpraHM3aliy, JTyYIINX Hay9IHBIX paboT U pedepaToB ydaluxcs U ap.);

¢ OCYUIECTBISET pa3MelIeHNEe, OPTaHU3AINIO H COXPAHHOCTh JTOKYMEHTOB;

+ OpraHM3yeT W BEJET CIPaBOYHO-OMONMoOrpaduyUecKuii ammapar: KaTajloru
(anpaBUTHBINA, CHCTEMAaTHUYeCKHi), KapTOTEKH (CHCTEMATHYECKYIO
KapTOTeKy CcTaTed, TeMaTHYeCKHe KapTOTEeKH), SJIEKTPOHHBIH Karaior,
0a3bl JaHHBIX 0 TPOPIITIO 00Pa30BATETHFHON OpraHU3alHH.

e 3alperiaer pacIpocTpaHeHue SKCTPEMUCTCKOMH JUTEPaTyphl,
KOMIUIEKTYETCSI TOJIbKO Yy4ueOHHMKamH, y4eOHBIMH TOCOOUSMU H
MarepualaMu, HE BKIIOYEHHbBIMH B "@DenepalbHBI  CIHCOK

OKCTPEMHUCTCKUX MaTepUaToB", W COOTBETCTBYIOIIHE TPEOOBAHHUSIM
obopoTa K 000poTy HHPOPMALMOHHOM MPOIYKIIMK CPEeH AeTeit

2.3.2. OcymectBnger anddepeHunpoBaHHOe OUOTHOTEUHO-HHPOPMAIIMOHHOE
oOcTyXK1BaHHUe 00yUarOIHXCS:

e IIPENOCTABISAET HH(GOPMALMOHHBIE PECYPCHI Ha Pa3IMUHEIX HOCUTENAX;

e OpraHMsyeT OOy4YeHHe HaBBIKAM HE3aBHCHMOIO  OMOJIMOTEYHOTO
NOJIb30BATeNlsl U TNOTPeOUTENs MHPOPMALWHU, CONCHCTBYET WHTErPallvy
KOMILICKCA 3HaHWM, yYMEHHWM U HaBBIKOB pabOTBI ¢ KHUIOH U
uHbOpManuei;

+ OKa3blBaeT MHOOPMAIMOHHYIO TOAACPXKKY B  pEIIEHHH  3ajad,

BO3HHKAIOIINX B TPOIECCe yueOHOM, caM000pa3oBaTeNbHON U JOCYTOBOM
JEATEIbHOCTH O00YYarOIIIXCS;



¢ OpraHM3yeT MAacCOBBbIE MEPONPHUATHs, OPUEHTUPOBAHHBLIE HA DPa3BUTHE
- O0IIIe#t U YU TaTENbCKON KyIbTYpPhl IMYHOCTH;
e COHEUCTBYET MEearorn4eCcKumM paboTHUKaM B OpraHu3aluu
00pa3oBaTeNbHOro Mpoliecca U Jocyra 00ydJaromuxcsl.

2.3.3. "OcymectBaser auddepeHIupoBaHHOEe OUOIMOTEUHO-UH(DOPMAIITMOHHOE
oOcTyKMBaHUE MMearorn4eckux pabOTHUKOB:

¢ BBIABIIIET HHGOPMAIMOHHBIE MOTPEOHOCTH U YHOBJIETBOPSET 3aIlpPOCHI,
CBsI3aHHBIE C O0yUeHUEM, BOCTUTAaHUEM 00yYarOIINXC S,

¢ COIeHCTBYeT MpodeccHOHaTbHON KOMIIETEHIIMH I1€1aroroB, MOBHIIICHUIO
KBaJTU(DUKAITUH, IPOBEICHHIO aTTECTAIUY;

e OCYUIIECTBIISIET TeKymiee uHMopMupoBaHue (mHM HHGOpManuU, 0030PHI
HOBBIX NTOCTYTUIEHUH U Ty ONTUKaIuii ),

¢ CIIOCOOCTBYET IPOBEACHUIO 3aHSITHI o (bopMUPOBAHHUIO
WHOOPMALIMOHHON KYJIBTYphl OOYYarOIMXCs, SBISETCS 0a30i s
IIPOBEACHUS MPAKTHYECKUX 3aHATHH Mo paboTe ¢ MHGOPMAIMOHHBIMU
pecypcamu.

2.3.4. OcymectBisier aud@epeHIupoBaHHOe OUOTHOTEYHO-UHDOPMAITHOHHOE
o0cITy)XKuBaHHe poauTeNel (3aKOHHBIX IPeCTaBUTENEH ) 00y YarOIIHXCSI:

e YIOBJIETBOPSIET 3ampoCHl TMONB30BaTeNel U WHOOPMUPYET O HOBBIX
MOCTYTUIEHUSIX B OMOIHOTEKY;

e KOHCYJBTUPYET IO BOIPOCAM OpPraHU3aIlUH CEMEHHOT0 UTECHHS, 3HAKOMUT
¢ uHpopMaIreii o BOCITUTAHHIO JCTEH;

» KOHCYJBTHPYET IO BOIIPOCaM yUeOHBIX U3TaHUM TS 00yJarOIIUXCs.

3. Opranusaums NeATeJbHOCTH OMOINOTEeKH

3.1. OOmee pyKOBOACTBO [JEATEIBHOCTBIO  OHONMOTEKM  OCYILECTBISET
PYKOBOAUTENH 00pa30BaTEIbHON OpraHM3aIiH.

3.2. HenocpencTBeHHOE PyKOBOJCTBO OMOIMOTEKON OCYILECTBISET 3aBEMyOIIHiA
OMONMMOTEKOM, ~KOTOPHI  HasHa4aeTcs PYKOBOOWTENEM  00pa3oBaTeIbHON
OpraHu3aluy.

3.3. bubnuorexapp HeceT OTBETCTBEHHOCTH B IpeleiiaX CBOEH KOMIIETEHIIMH 3a
OPraHM3allMIO U pe3yJIbTaThl AeSTEIbHOCTH OUOIHOTEKH.



3.4 bubnmuoTekappb paspabaTsIBaeT 15§ MIPEICTABISAET PYKOBOJIUTEITIO
00pa3oBaTebHOM OpraHU3allui Ha YTBEP)KAECHHE CIIEIYIOIIME TOKYMEHTHI:

o TIOJIOKEHUE O OMOIMOTEKE, TTPaBUITa TIOJH30BaHMsI OMOINOTEKOMH,;
e IIOJIOKEHHUE O IUIATHBIX YCIyrax OuOINOTEKH;
e IUTAHOBO-OTYETHYIO JOKYMEHTAIUIO.

3.5. B coctaB OUOJIMOTEKH BXOIUT:

« abOHEMEHT, BbIgadya yueOHUKOB;
e UNTAJIBLHBIN 3aJl;
e MeEIuaTeka.

3.6. bubmuoreuHo-WH(DOPMAITMOHHOE  OOCIYy)XMBaHHE  OCYIIECTBIISIETCS B
COOTBETCTBMM C IUTaHaMH paboOTBl OWONMOTEKH ¥  PEXUMOM  paboOTEI
oOpa3zoBaTeIbHON OpraHU3alrH.

3.7. Pexxum pabotel Oubmumoreku onpenensercs pykoBogurenem MBOY COILL Ne
10 ¢ ygeTom pexxumMa paboTsl 00pa3oBaTenbHOM opranu3anmu. OIUH pa3 B MeCsI
IIpeIyCMaTPUBAETCS] CAHUTAPHBIN J1€Hb, B KOTOPBIM 00CITy)KMBaHUE MOJIb30BaTENEH
HE MMPOU3BOJAUTCAL.

4. Yyer nmocTynJjieHusi 4 BbIObITHSI JOKYMeHTOB O0u01uoTedHoro ¢ponaa
4.1. TTpueM TOKyMEHTOB B (OHI OMOIMOTEKM BKITIOUAET CJIEAYIOIINE ONEepaIin:

e CBepKa TOCTYIUICHHH C MEPBUYHBIM YYETHBIM IOKYMEHTOM (HakiIagHas,
aKT), BKITIOYAIOIIMM CITUCOK NMOCTYIHUBIINX JOKYMEHTOB;

e COCTaBJIEHHE IIEPBUYHOIO YYETHOIO AOKyMEHTa Mjsi IOCTYIUIEHUH 06e3
COIPOBOIUTEIFHON NOKYMEHTALINN; :

e pEerucTpanys IOCTYNHMBIIMX JOKYMEHTOB B pETHCTpaX CyMMapHOTro,
TPYNIIOBOTO W WHAMBHAyambHoro yuera (I'OCT  7.0.93-2015
«bubnuoreunslit pora. TexHomorust GOPMUPOBAHUSY ).

4.2. ITpy NONOTHEHUN OCHOBHOTO OHOIMOTEYHOTO hOoHIa HEOOXOAMMO COOIIOIATE
TpeboBaHus DenepanbHOro 3akoHa oT 25.07.2002 Ne 114-®3  «O
IIPOTHBOAEHCTBUN IKCTPEMUCTCKOM AEATENBHOCTHY. JJOKYyMEHTHI, BKIIOYEHHEIE B
NEPEYEHb  OKCTPEMUCTCKMX  MAaTepHalioB, IIpHOOpeTaTh 3alpellieHo, Ipu
BBISIBIICHUH UX B (POH/E — U3BIMATh U3 IOCTYTIA.



4.3. Vyer u 06pab0TKa TOKyMEHTOB OHONMMOTEYHOr0 (hOHTA.

43.1. Vuer u o00paboTka ITOKYMEHTOB OCHOBHOTO (OHIA OCYIIECTBISETCS
UHIAWBUIYAJIbHBIM criocoOoM. CBeAEeHHs O MOCTYIUBIIUX IE€YATHBIX JOKYMEHTaX
BHOCSATCS B «KHUTY cCyMMapHOTo y4eTa JOKYMEHTOB OCHOBHOT'O (hOHZa».

[TocTynuBIIMM JOKYMEHTaM TPUCBAWBAIOT WHIWBHIYaJIbHBIN pPETUCTPAlMOHHbINA
HOMep (MHBEHTapHBII HOMep WIM WHOM 3HaK, IpPUHATBIL B KadecTBe
PErMCTPAIMOHHOTO HOMEpa, CHCTEMHBIH HOMEP IS ANIEKTPOHHBIX JOKYMEHTOB) U
mudp XpaHEHUsI. .

Peructpaimonnsie HOMepa W MHA(PE OTMEYAIOT B PETHCTpaxX WHIWBUIYATHHOTO
ydeTa MOKYMEHTOB — WHBEHTAapHOM KHHIe, KapTOTEKe PEerucTpaluy TaserT,
KYPHAJIOB, YUETHOH Oa3e JaHHBIX.

Bce ok3emmiApel NpUHATBIX —U3daHWi  mremnentororcs. Llremmens ¢
HalMEHOBAaHWEM O0pa30BaTENbHOM OpraHu3aliii IOJKEH OBITh MPSIMOYTOIBHOM
dbopmsl, pazmepom He Oobire gem 1,5%x4 cwm.

[IITemmnens cTaBUTCS Ha 0OOPOTE TUTYJIBHOTO JiMCTa (TIPU OTCYTCTBHH THTYJIBHOTO
JHUCTa — Ha NEPBOH CTpaHUIle TEKCTa IOJ 3arjaBheM), Ha 17-# cTpaHHWIE O
TEKCTOM B JIEBOM HIXXHEM YNNIy W Ha 000pOTe KaXIoro MpHioxeHus. Ha
Opomropax M XypHajax IITeMIeIb CTABUTCSA TOJIBKO Ha OOJIOKKE WM Ha TepBOif
CTPaHHUIIE TEKCTa.

CocrtaB ocHOBHOrO (hoHAa (PUKCHPYETCS B KapTOYHOM al(aBHUTHOM KaTallore, B
3JIEKTPOHHOM 0a3e NaHHBIX OMOIUOTEKH.

4.3.2. Vyer u obpaboTka cHeNHaIM3UPOBAHHOTO (GoHIa. Crenrann3upoBaHHBIA
(oHz yunTEIBaeTCSA U XPaHUTCS OTAESIBHO OT OCHOBHOTO OHOIHOTEYHOro HOHAA.

Y4er IOKYMEHTOB CIENWAIM3MPOBAHHOTO (OHIOA, KaK MHOTO3K3EMILIIPHON
JTUTEPATYPhI, OCYIIECTBISETCS TPYNIIOBBIM CIIOCOOOM W oTpakaercss B «KHwure
CYMMapHOTO y4eTa y4eOHOro Gonma» U B KApTOTEKE PErUCTPALIMOHHbIX KapTOYEK.

Ha xaxnoe HauMeHOBaHNE JOKYMEHTOB CIIEHHATH3UPOBAHHOIO (DOH/IA 3aBOIUTCS
OTACNBbHAs yd4YeTHass Kaprouka. Kaprouku c OubnuorpadudeckuM ONUCaAHUEM
M3laHUH y4IeOHUKOB PAacCTaBIIAIOTCA B YUETHYIO KapTOTEKY 10 KilaccaM, a BHYTPH
KIIacCcoB — MO anpaBUTy (pamMuIuii aBTOPOB WM 3arniaBuif. Jns KoHTpons 3a



COXPaHHOCTBE)  YYETHBIX KapTOUeK OHM perucrpupyrorcs B <« KyprHare
PETUCTPALINN YUETHBIX KaPTOUEK yIeOHUKOB). ‘

Texuuyeckas 006paboTKa JOKYMEHTOB ITPEIyCMaTPUBAET CIEAYIONINE ONEPaIliy:

e TMPOCTABIIEHKWE Ha KaXIOM [OKyMEHTE INTeMIlels OHOIUOTeKH B
COOTBETCTBHUU C IMMYHKTOM 4.3.1 HACTOSIIEr0 MOJIOXEHNS,
VYder crenuanin3upoBaHHOro (GoHIa MperycMaTpuBaeT OTpaKEHUE €ro COCTaBa B
CIIpaBOYHO-OMONMMorpaduueckoM amrmapare OWOTMOTEKHM, B TOM UHCIE B
SIIEKTPOHHOMN 0a3e MaHHbBIX. ’

4.4, BeiObITHE JOKYMEHTOB OHOIHOTEYHOTO hOHMA.

4.4.1. TlpuumHBI, IO KOTOPBIM JOKYMEHT MOET OBITh BBIBEIEH H3 COCTaBa
oubnuoreuynoro ¢GoHOa, BKIIOYAIOT, B TOM YHCIE BETXOCTh, NeGEKTHOCTH,
yCTapenocTb IO  COAEpXKaHHIO, yTpaTy. VICkimrodeHWe  OKyMEHTa U3
oubnuoreunoro ¢oHAa TMPOBOAWTCS Ha OCHOBAaHHM aHaJIW3a COCTaBa
6ubnuoTevHoro GoHAa U Pe3yNIHTATOB €r0 MPOBEPKH.

4.4.2. ITox BETXOCTBIO AOKyMEHTA IIOHUMAIOT PE3yJIbTaT €CTECTBEHHOTO CTAPEHHS
W (PU3UUECKOT0 U3HOCA JOKYMEHTA.

4.4.3. Ilox nedeKTHOCTBIO NOKYMEHTa IIOHUMAIOT YaCTUYHYIO WITH MOJHYIO YTPaTy
OKCIUTYaTAIlHOHHBIX Ka4eCTB JOKYMEHTA B PE3yJIbTaTe BHEITHETO BO3ICHCTBHSI.

4.4.4. Tlox ycTapelocThiO IO COAEPKAHUIO TOHWMAIOT IMOTEPI aKTYalbHOCTH
TEMaTHUKH, MIOATBEPKAAEMYFO OTCYTCTBUEM crpoca yuTaTeNeH,
HEBOCTPEOOBAHHOCTBIO B ITepepaclpeieICHUH U peaTH3allvH.

4.4.5.B cny4ae mopud WK yTepu yueOHOU TUTEpaTyphl 00yUArOIAMUCS, OHH
JOJDKHBI TIOJIHOCTBIO BO3MECTHTH ymiepd. OTBETCTBEHHOCTH 3a YTpary, MOpUy
y4eOHHMKA HECYT POIUTENN (3aKOHHBIE MPEICTABUTEINN) HECOBEPIICHHOIETHHUX, HE
TOCTHUTIINX Bo3pacTa 14 jeT, ecitv He JOKaXyYT, 9TO BPe]] BO3HHK HE 10 UX BUHE, U
HECOBEPILEHHOJIETHIE B Bo3pacTe oT 14 mo 18 et camocTosTensHo

4.4.6. Tlon yTpatoil TOKyMeHTa MOHUMAIOT €r0 OTCYTCTBHE B (QOHIE OHOMMOTEKH
N0 NPUYWHAM IOTEPHU, XWIICHUSA, OCNCTBUM CTUXMHHOTO, TEXHOTEHHOrO (B TOM
YHCIIe XaKePCKOW aTakd B HEBOCCTAHOBUMOTO cOO0s 3lIEKTPOHHOTO 000PYHOBAHMS)
WJTH COIMAJIbHOTIO XapaKTepa, 10 HEYyCTAaHOBICHHON IPHYKHE.



4.4.7. TIpotiecc UCKITIOYEHHS JOKYMEHTOB U3 (OHIa OMOIMOTEKU OCYIIECTBISAETCS
B COOTBETCTBHH ¢ IIOpSZKOM ydYeTa [JOKYMEHTOB, BXOMSIIMX B COCTaB
OoubmuoTeyHoro (¢GoHIa, YTBEP)KISHHBIM INpHKa3oM MHUHKyIbTYpel Poccnu ot
08.10.2012 Ne 1077.

4.4.8. BeIObITHE TOKYMEHTOB OMOMMOTEUHOTO (POHIA MPOU3ZBOAUTCS B PE3ybTaTe
WX CIHCAaHMS KOMHCCHEW, CO3MaHHOM pYKOBOIUTEIEM 00pa3oBaTelIbHOM
OpraHU3alUu.

4.4.9. YTUu3aus CITUCaHHBIX TOKYMEHTOB OMOIMOTEYHOr0 (hOHA IPOU3BOIUTCS
B COOTBETCTBHUH C 3aKOHOMATENHCTBOM Pocculickoil denepaiuu.

5. IlpoBepka 10KyMeHTOB 0MO/MOTEYHOr0 (hOoHAA

5.1. TlmanoBas TpoBepKa ITOKYMEHTOB OMOMMOTEUHOTO (OHIOA MPOBOIUTCS C
NEPUOOUYHOCTBIO OAWH pa3 B ISThJIET Ha OCHOBaHWU Tpaduka MPOBEPKH,
YTBEPKIACHHOTO 3aBEIYIOIINM OHOIMOTEKOH.

5.2. BHemutaHoBasi MPOBEPKA JTOKYMEHTOB OMOIMOTEYHOr0 (HOH/IA TPOU3BOIAUTCS B
00s13aTeNBHOM MOPSIKE:

e NP BBIIBICHUH (DAKTOB XWILEHWS, 3JIOYNOTPEONECHUS WM TOPYH
IOKYMEHTOB;

e B Cllydyae CTHUXWMHOro O€ICTBHS, TMOXapa WU APYTHX UYpe3BbIYaiHBIX
CUTYAalW, BEI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMHU;

e IIPYU PEOPraHMU3ALMN WU JIMKBUAALMHA 00pa30BaTeIbHON OpraHu3alliy.

5.3. Ilo uToraMm npoBepKH OMONMOTEKAPh COCTABISIET aKT, MOMITUCHIBACT M XPAHHUT
€ro B OMOIHOTEKE B TEYEHHE CPOKa, YCTAHOBIEHHOTO HOMEHKIATYpoi men. Ecmm
KaKHe-TO JOKYMEHTHI OTCYTCTBYIOT IO HEYCTAaHOBJICHHOM TPUYWHE, TO K aKTy
MIPUKJIAJBIBACTCS UX CIUCOK, B KOTOPOM (UKCHPYIOTCS CBEOCHHUS O KOJIHUYECTBE
JOKyMEHTOB OHMOINOTeYHOTr0 (OHAA B HATWYHHA U KOJIUYECTBE OTCYTCTBYIOLIMX
JOKYMEHTOB, B TOM 4HCJIE€ IO HEYCTAaHOBJIGHHON mpuumHe. B akTe Taxke
YKa3bIBA€TCSI HOMEP U JaTa aKTa MPeabIayIneii MPOBEPKH.

5.4. exeMecsS4YHO M TpU IOCTYIUIEHHM HOBBIX MaT€pPHaIOB B OHOIMOTEYHBIH
GoHn mpoBOAMT cBepKy yueOHOro ¢oHma ¢ "®demepanbHBIM  CIHCKOM
9KCTPEMHUCTCKUX MaTepHaoB" B LENSAX BBIIBICHHS SKCTPEMUCTCKOM JMTEpaTyphl
(Ha ocHoBanuu DenepanpHOro 3akoHa oT  25.07.2002 Ne 114-®3 «O
IPOTUBOACHCTBIN OKCTPEMHUCTCKOM HeATedbHOCTHY). [lo pesymbraramM CBepKH,
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COCTaBIAeTCS - AKT CBepKkHW. [Ipu BBISBICHUM MaTepHasoB u3 "®denepaabHOro
crmcka', OHM TIOMNEXAT H3BATHIO, CIMCAHUIO M3 OMONIMoTedHoro (GomHma, u
YHHUYTOXXeHHI0. Ha HHMX  HakimeumBaeTcs SpIBIK C OTMETKOM — KpacHBIH
BOCKITHIATEIBHBI 3HaK (!), uyto  o0o3Ha4aeT, YTO HOCTYI K Marepuaiam
3amperieH. [locae 3TOro Bee 3alpellleHHble MaTepHallbl IEPEHOCIT B IOMEIIECHHE
XO3SHICTBEHHOTO HasHaueHWs. IIOMeIIeHHMe 3aKpPHIBAETCS W ONEYATHIBAETCH IO
MOMEHTa YHHUUYTOXXEHUS MaTepUalioB SKCTPEMUCTCKOro copepxanus. Ilpu
CIHCaHMH U3 OuOmmoreyHoro ¢GoHma cocraBisgercss "AKT O CHUCAaHHUH
3alpelIeHHbIX MaTepuaioB" B 2-x sk3eMIuisgpax. [locie crnimcanus 3ampeleHHbIX
MaTepPHaJIOB U YTBEP)KIEHUS AKTa, OTMEYAETCs] BBIOBITHE MATEPHAJIOB B yUETHBIX
JIOKyMEHTaX OMOIMOTEeKH, yAAISIOTCs Oubmuorpaduieckue 3anucy U3 KaTajaoros.
OnmuH 5K3eMIUTIp XpaHUTCS B OMOMMOTEKe, BTOPOM mepemaercss B OyXrajiTepuro.
CriucanHble MaTepuaibl yHHUUYTOXKaroTcsi Komuccuedl (Ha3HadeHHOH AUPEKTOPOM
mKosbl) [locne yHMUYTOXKEHUS HJOKYMEHTOB OKCTPEMHCTCKOTO COHEpPIKaHUS
cocraBisieTcsi AKT 00 YHWUYTOXXEHMM MCKITIOYEHHBIX U3 OuOnmnoTedHoro doHma
MaTepuaIoB, BKIIOYCHHBIA B "demepanbHBIA CIUCOK', KOTOPBIA XpPaHUTCS B
oubauoTeKe.

5.5. Tlpu BBIIBNIEHHUH B MpoLecce MPOBEPKH (POHAA OTCYTCTBYIONIUX TOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHS BHHOBHBIX JIMI] YOBITKH TI0 HemocTayam
CIHCHIBAIOTCS B COOTBETCTBUH C NEHCTBYIOMUM 3aKOHOIATEIHCTBOM.
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